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MEy AO <<.,[ercrcaa My3brxaJrbuat mxo.la J\!4>> HMP PT

l. O6rqne uo.noxents

1.1. lloroxenire o6 apxrare MEy AO (AMIII J\!4> HMP PT, (aa,ree - floloNenue),
pa:pa6arrrnaercr Ha ocHoBaHrrrr flpzlrepnoro fioJroxeHxt, Meroau-recKux perouenaaquft no pa6ore c

aoK)ueHTaMr4 r o6u1eo6pa:oearenbHr,rx ) {pexaeHr.rrx n }"rBepxaaercs pyKoBoacrBoM IrrKoJIbI.

1,2. Apxur yqpexAeHr4.r co3AaH B rlensx xpaHeEus, KoMnreKToBallfifl, yrcTa 14 HcrroJrE3oBaHwI

AoKyMeHToB, o6pasyroruuxcr B rrpoqecce aerreJrruocrn I-{enrpa, u 3aKoHqeHHBrx Aenonpou3BoAcrBoM

AoK]'r{eHToB fipaKTr4rrecxoro Ha3uaqeHus, rax or6opa 14 noAroroBKlr K nepeAaqe Ha xpaHeHI'Ie B

uynnqr,rnalrnrri apxran.
1.3. B cnoefi pa6ore oTBercrseHHblfi 3a apxrrB )rqpexAeHnr pyKoBoAcrByerct 3aKoI{oAareJIbcrBoM

o6 apxunnolr ,qene s Poccnftcrofi @eAepaqur,r, lrH6rMr4 HopMarr,rBHsIMI4 npaBoBbIMrI axravu Poccuficrofi
@egepaqr.ru, HopMarr{BHbrMI4 npaBoBr'IMr4 aKTaMLI IIo apxI.IBHoMy aeJly opfaHoB MecrHoro

caMoyrrpaBnenr4r, MeroAr4qec(oft .{oxyuenrauueft, :axono4areJlbHblMu aKTaMfi rro apxI4BHoMy AeJry,

rrpr4Ka3aMr4, Fa3aHurMrr BbIrIrecro.,IIIIHX opraHl'I3aufifi, pyKoBoAcrBa yqpexAeHus, [paBI'IJraMlI I'I

ApyrrrMrr r{opMarrrBHo-MeroALIqecKI,IMIr AoKyueHTaMI,I apxLIBa r4 Hacrollquu floloxenzelr.
1.4. llo xeo6xo4r,ruocrn apxrrB rtrKoJrBr co3Aaerc{ KaK caMocro{reJrbHoe fioApa3Aenel{ue,

Ha3Harraercr orBercreenErrfi 3a apxLIB.

1.4.1 . Henocpe.qcrBeHHoe pyKoBoAcrBo apxr4BoM rlrKoJrbr Bo3Jraraerct rlpvKa3oM AI4peKTopa

MEy AO (AMIII N!4) HMP PT Ha rlr{qo, orBercrBeHHoe 3a Beaegue apxllBa.

1.5. Kourpom sa re.sre.[bHocrblo apxLIBa ocyuecrBrser pyKoBoacrBo rrrKolILI.

2. Cocrar aor(yMeHToB apxuBa yqponAenuc

2.1. Apxnruue AoKyMeHTbI, nocryflaIollfl4e Ha xpaHeH e B apxlrB ]n{pex.ueHl4t, orHocsrct K

vylruqunalrnofi co6crnennocru, He rro.qJrexar rrpLIBarI43aIIuu, He MoryT 6rrrr' o6terrolr npoADKr{,

MeHBr, AapeHlrr, a TaKXe r{H6rx cAeJIoK, Mofyrqux [pfiBecTI,I K r4x oTqyn(aeHvro.
2.2, B apxuy o6pasonarelsnoro frpex,qeHus nocrynalor:
2.2,L Apxunu].jle AoKlMeHrr'I, o6pa:oraHruect B rrpoqecce aesrerLHocrl'I y.{pexAeHlrs

epeuenubro xpanenzr (neo6xo4uMble B lpaKTlrqecrofi gexrenrrocrz).
2.2.2. Apxunnue AoryNfeHTbr, o6pa:oeaHflrecr B rrpoqecce AetreJrbHocrl,I yqpexAeHllt

nocrorHrroro xpaHeHr,rs, nepeAaBaeMbre rro rrcrerrenrr[ 5 ler Na rlocrotuuoe xparretl{e B

vynuqranamHufi apxus.
2.2.3. loxyr.renrbr rro Jrr4qHoMy cocraBy, orpaxalorque ripyAoBrle ornortreHl,It pa6ornura c

pa6oro4aroreu.
2.2.4, Apxuyuue aoK)&{eHrr,r nocrotHHoro xpaj{eHl4t fi no Jn4rIEoMy cocra3y )^rpeNaenufi,

[paBorrpeeMHrir(oM Korop],x rBJrrercs o6pa:ouarertuoe yqpexaeHl.re.

2.2.5. Cupaao'nufi arnapar r goKyI{eHTaM apxfiBa,



3.3aaa.ru u Qynxquu apxnBa yqpexAenns

3.1. Ocnonnrnr.ru ga4a\rat\fir BeAgHr.rs apxr,rBa ueHTpa rBJrrrorcff :

3.1.1. KolrnnexroBauue Aor(yMeHTaMr4, cocral Koroplrx fipeAycMorper{ pa3renoM 2 nacro.f,rqero
flonoxeuuq.

3.1.2. O6ecne.rexr4e e,ur{Hbrx fip],rHurrfloB opraHa3autuu xpaHeHr,r.s, (oMnJreKToBarurfr, Wera s
IACIOJIb3OBAHI,IE APXIIBHbX AO(YMEHTOB, IIX COXPAHHOCTI4.

3.1.3. Ilo4rorosra a cBoeBpeMeHHar [epeaaqa aoKyruer{ToB Ha xpaueHr.re r uynlrqma.nrnrrfi
' apxl4B c co6moaesueu cpoKoB I4 rpe6onanuft, ycraHaBJrr4BaeMbrx focyrapcmeunoft apxrarnoft

clyx6ofi.
3.1.4. OcyrqecrsneHfie Konrpors sa rf opulponaHr.reu u o$opirareur.reM AeJr B AeJroriporr3BoAcrBe

)n{pexAeH14fl.
3,2. B coornercrBurr c Bo3JroxeuHbrMlr 3aAaqaMr.r apxnr {enrpa ocyqocrBnrer cne.qynufie

Qyrrquu:
3.2.1. flpwuuaer fiocJle 3aBeplrreur4t AeJrorrpou3BoacrBoM, yr{r4TbrBaer lr xpaHr,rr AoKyr4eHTbr

crpyKTlprrbrx noapasaeneuuft rnKonbr; obpa6orafiHlre B coorBercrBr,ru c Tpe6orarrmuu,

ycraxoBJleHqbrMr4 3aKonoAare.lrbcrBoM 06 apxr4BuoM Aelre B Poccuficrofi Oegepaquu.
3.2.2. OcyqectBnter yrrer n o6ecre.{usaer nonuyro coxpauuocrr rrplrrrr6D( apxr,rBurrx

,qoKla{eHToB, B ToM rrricJre fio JTuqHoMy cocTaBy.
3.2.3. llpoao.u,Ir cBoeBpeMeHHoe )4ropsAoqeH e apxriBHbrx aoryMeHToB (rrcneprusy qeuuocru,

sayql{o-TexHl4qecryo o6pa6orry, cocraBneune onucefr s r.4.) r.r nepe4avy r4x Ha [ocrofiHHoe xpanenue
B MyHr,rrlr4[anbHLrtr apxr4B.

3.2.4. Cosaaer, fiononHqer rr coBepmeHcrByer cnpa"uovurui annapar K xpanrnlr4Mcr B apxr.rBe

AeJIaM a AoKyMeI{raM, o6ecfle.rr4Baer ero rpeeMcrBennocrL co cnpaBorrnlru annaparoM
Myrrr4rlrinaJr6aoro apxr,rBa, nolrenxlarypofi Aen yqpexAeHr4s.

3.2.5, llpeacraenrer opfal{aM MecrHoro ctuoyrrpalneur,rr, MyHr4rIr{[aJrLHoMy apxr4By
neo6xoAnrr.ryo apxliBHylo r.rn$oplraquro rr Korrrir.r apxr,rBrrLrx AoKyN{eHToB, a raxxe uu$oplraquro o
cocraBe, coAepxaur4r4 ra o6rerlre xpanrlqrxcr B apxr.rBe AoKWeHToB,

3.2,6, OpraHusyer r4cnoJr63oBarrrre AoKla{eHToB:
- 6ecntrarno nperocraBnter rt0-[63oBarersM apxr4BHbruH aoKyMeHTaMH orfopuleuuue B ycraHoBJreHHoM
IIOptAKe apxr,IBHt'I9 CnpaBKI4 rrJrr4 KO[r4U apXr4BHbrX AOK]MeHTOB, CBt3aHHLre C yCTaHOBJreHr4eM

TpyAoBoro craKa, coqrra.rrbuoft sarqfiroft rpaxAag, rrpeaycMarp].rBarorqeft fix flegcr4oHuoe o6ecfieqeurre,
a raKxe nonfreHl4e Jrbror ri i<orunencaulrft B coorBercrBr,rfi c 3axoHoAareJrlcT nou Poccuftcrofi
(De,qepaufiu;

- ucnoJluter 3allpocbr 06 ycraHoBneHr4r4 TpyAoBoro craxh u rpyrnM BolpocaM coqpraJrbuo-fipaBoBoro
xapa(repa;
- BeAeT rreT v cnoJrb3oBaHr.rr aoKyr!{eHroB, xparJrrufixcr B apxr.rBe.

4, Ilpana u o6s:annocru orBercrBeHrroro rro BeAenuro apxr-rBa

4.I. lttx BbrrroJrgegr.rr Bo3JroxeHHbx saaav r.r (fFrrquii rulqo, ornercrnennoe 3a BeAeHre apxuBa
yr{pexAeHr,rr, r4Meer npaBo :

4.1 .1 . Kourponl4poBarr, Br,rnoJrHeHue ycraHoBrer{Hr,rx npasu:r pa6orrr c AoK}MeHTaMr,r B

cTpyKTypHbrx rroApa3AeJreHr,r.trx.

4.2. 3a yrpary Ir fiopqy roKlveHroB AoJrxHocrubre Jrr{ua npexleHr4s (pyxono4urerrr
yqpexreHl,It rl nuqo, orBercrBeuuoe 3a Beaeur,re apxr{Ba) Hecyr orBercrBeHr{ocrl B coorBercrBlru c
Aefi crsyroq[M 3aKoHoAareJrrcrBoM.

5. Korrrn,rexroeaHrre apxr{Ba yqpe}r(Aeurrff

5.1. lloArorosra AoKlaneHToB K nepeAar{e B apxuB Brurroqaer 3Kc[epru3y nparruvecroft
IIeHHocra AoKlMeHToB, o0opMner{rre Aen, cocraBJreHr-re onncIa.

5.2. 3xcneprrasa rleuuocrri aoKlMeHToB.
5 .2 . I . Srcneprrca IIeHHocrI,I AoKy\4eHroB - onpeaeneHr.re rleHuocrrr AoK)'r{er{ToB c rleJr6ro



or6opa Itx Ha xpaHeHlre 14 ycrarroBneHlle cpoKoB xpaEeHl4t, SKcleprl'r3y qeHHocrl{ AoKyN{eHToB B

o6pa3oBaTeI6HoM )'r{pexAeHr4r,r ocyulecTBJrreT nocro-fHHo AeficTB}.Ioqat gKclepTIraJI KoMllcclit.
5.2.2. 3rcneprual KoMr4ccElI Ha3Haqaerct [p]rKa3oM al'IperTopa ] {pexaeHul.

3rcuepfirar KoMr.rccr4r Ha 3aceI.allt4fix paccMarpr,rBaer: HoMeHKnarypy AeJr, onucv AeJr nocrotHr{oro
xpaHeHur ra no ni{qHoMy cocTaBy, a(rbl Ha ao()'N'IeHT6I, BbIAerqeM6Ie K yHuqroxeHIilo.

5.3. OQopuleuue 4er.
5.3.1. ,{ela nocrorHHoro xpaHgHr.rr fioArrrrrBarorcr B TBepAyro o6noxxy cypoBEMr,I Hr4TKaMI.r.

Jlucru uyrurepyorcr B npaBoM BepxHeM yrny npocrbrM KapaHAaruoM. Konzqecrso JILIcTOB B KarKAoM

Aene He AoJrxr{o fipeBr,rrnarb 250. B ronqe Aena Ha orAenbxoM rucre cocraBrqercf, 3aBepr4renbuarl

HAIIIIICb.
5,3 ,2. Ha o6noxKe Aen nocrorHHoro xpaHeHr.rq npocraBJrrrorcq cneAyloqlle peKBIr3I4TbI:

rroJrgoe Har{MeqoBaHrre Bbr recrorqefi opfaHr.r3aurrrr, Hal4Meuoeanne o6pasonareJrbuoro y{pexAeHlrt>

uouep (un4erc) Aena no HoMeHKnar)pe, 3aroJroBoK AeJIa, Konr{qecrBo JIt4croB, cpoK xpaHeHIxI rlnfi
orMeTKa (xpaHrrrb nocTotHHo), HoMep o[I4cr{, Aona.

5.3.3. llo oKoHqaHHlr .uenonpor.r3Bo.rIcrBeHHoro ro.ua B oOopMneHHbte o6loxrn aen

1OCTOSHHO1O XpaHeHI{t BHOCsTCI neO6XOAllurre }TOTIEeHIII: B 3aTOJIOBKIi Aen, COAepn€IqIx
pacfloprar,rTeJrbH6re aoKlMerrTbr, BHocrTcr HoMepa; ecnl4 aeJro cocToI4T LI3 HeoKOJIbKTX TOMOB, B KOKAOM

ToMe yKa3r,rBaercs KoppecnoHAeHT, aBTop, Teppr4ropl4t, Ap).rrre AaHHbie. B r<axAou roMe yKa3r'IBaerct

Aara (qr4cJro, ilrecqu, roA) Ha'uara u oroHqaHr4r AarHoro roMa. ToqHbIe Aarbl npocraBntlorct Ha

o6:roxrax,ulq 6rrcrporo novcKa AoKyMeHToB B nocneA)'rorlleM; u3 :aneparenrHofi Hall:tlctr na o6noxrcy

AEIA BbIHOCUTCS KOJIUqCCTBO JII{CTOB B AEJIE.

5.3 .4, finn yqera KoruqecrBa JrricroB B aeJre u $urcauuu oco6eHnocreft I,IX Hy{epaqrlla Ha

OTAenbI{OM JIItCT€ COCTaBiISeTCt 3aBepI4TeJII'Haq EannI4Cb.

B :auepzrelrHoi.t lf^ad.nucrt yKa3brBaercf KoJrr4qecrBo nxcroB (qI4QpaMu 14 nponfichlo) B Aene.

3asepurelrnar HaAlrrrcb rro,qnlicElBaercs AenofipoI.{3BoAr4TeJreM c yKa3aHr4eM ,qarbl cocraBJleHzt.

5.3.5. Bny'rpeuHqg orlucb cocraBrterc.s K AenaM flocrosHHoro Ir .4onroBpeMeulroro (cerrue 10

:rer) cpora xpaHeHriq, coopMr4poBaHHbrx no pa3HoBriAHocrsM AoK)'N{eHToB, 3afoJloBKr.r Koropr'x He

pacKpbrBaror (or{Kperuoe co.qepxaHrre .[oKyMeHToB (oco6o qennrre, nuquble aena r4 Ap.).
5. 3. 7. .{era nper'aeHuoro xpaHeHux oQopu:rnorc.* ylporqeHHo :

oHr,r He noArrrnBaroTcr, JII4cT6r B HLrx He Hwep)rcTcr, yToqHeHne Ha o6JloxKax He npoLI3BoAL{Tct, ofificu
Ha Aena IIe cocTaBrrrorcs, yqeT BeaeTc.t IIo HoMeHKraTJ4)e Aen.

5.4. Onucarrue loKlueHroB nocrotHHoro cpoKa xpaxeHfi.t.
5.4.1. IIo oKoHqaHLIu ,qeno[pol{3BoAcrBeHHoro roAa B frpoxAeHrrl4 npofi3BoA['ITcl or6op

AOKyT4eHTOB IIocToffHHOfO CpOKa xpaHeHI,Iq AIs BKnIoqeHHq LIX B olll4c],. Onucr coctozr I{3 foAoBbrx

pa3AeJroB, BHlurpfi roAa AeJra paclonararorcs flo cTelreHn 3HaqIiMocTr.I c y{eToM HoMLIHaJIbHoro

fiprixrlr4fia (n coornercrrrau c HoMeHKJrarypoft o6pa:onaremuoro ]n{pexAeHlrr). lo4onofi pa3aen onucl4

Ha Aena ocrosHEofo xpaHeHris, npeAHa3HaqeHHr,re AJI' nocneAyioqeft nepegavu B MyHI4qLlaIBHbrfi

apxr4B, IroAlIelKr,IT yTBepxIeHr4Io,uupeKropoM rnKon.

5.4.2. Onucu cocraB.irrrorcs pa3Aen!,Ho Ha Aena fiocrosHHoro xpaHeHLIt no ocHoBHofi

aetTeJIbHOCTr{ 14 Ha AeJIa rO .[r4t]HOMy COCTaBy.

5.4.3. Ouucn cocraBJrrrorct aenolporr3BoaureneM.
5.4.4. Onucr BeAercq n eAr,rrofi BanoBofi Hl'l\4epauuu B TeqeHI4e Hec(oJIbKI{x Jrer I'I

3aIaHqI4BagTct IIo COTJIaCOBaIIUIO c MIT{I4III4[aJI6HEIM apxl{BOM, KyAa IOCTyITaIOT AOKyMeHTT'I

y{pexAeHr4r.
5.4.5. Ha aena epeMeHHoro cpoKa xpaHeHI,It cocraBrtercq arcr o6 1'xilvroxenr'iu'


